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S9: o l&PGDDT-TCCB 
V/v ciap nhap 119 so g9c can b9 

cong chirc, vien chirc, nhan vien 
nam hoc 2018-2019 

ThuOn An, ngay 21 thang 03 nam 2019 

Kinh 
- Hieu truang cac truang ma'm non — maTh gido cong lap; 
- Hieu truang cac truemg tiL h9c, THCS cong 

nhân 

vien hang nam 	Phong Gido dc va Dao taco thi )(a Thu'an An; 

thkrc hien cap nhap ho so goc nhu sau: 
Phong Grid() dtic va, Dao tao tri'eu tap can bO cong chirc, vien chirc, nhan vien 

Can cir 	hoach cap nhap hO so gOc can bO cong chirc, vien chirc, 

Can 	tinh hinh thtrc cac don vi, 

6%/i0P1105U I. CHUAN BI HO SO 

Hieu truang cac don vi thong bao den can 1)0 cong chirc, vien chirc, nhaVN  
vien n'Op ban photo cong chilmg van bang, chung chi (mai); ban danh gia can 	r ott 

cong chirc, vien auk, nhan vien nam h9c 2017-2018 va 1T lich bo sung (neu c6) 
neu dã Op a Phong GDDT roi thi ngdy cap nhap nhan de thtrc hien cap nha.p ho 

so.  

II. GM' NHAP HO SO 

Cong chirc, vier' chirc tham gia cap nhap ho so lien h'eb phan to chtk can 
nhan quyet dinh lien quan den cong chirc, vien chirc, nhan vien cilia don vi; 

nhan danh gia can bO cong chirc, vien chirc, nhan vien nam h9c 2017-2018 (neu da 
nOp ye Phong GDDT) 

Cong chirc, vien chirc tham gia cap nhap 116 so tin hanh nha.'n hO so gOc can 
bO cong chirc, vien chirc, nhan vien dm don vi, tien hanh cap nhap ho so. 

Cong chirc, vien chirc tham gia cap nhap ho so lap bien ban cap nhap ho so 
va bien ban kie'rn tra hO so (theo mau) 

Ltru 

- Khong dugc mang hO so gOc ra khoi Ph6ng Gido dtic va Dao tao 
(n'e'u vi pham tUy vao milrc dO Phong GDDT së xirl3ri) 

- Doi vai ho so nghi huu, nghi viec, chuye'n de'n truang khac ngoai thi 
cac don vi phan timg loai de' rieng kern gi'dy ghi chili ghi rO theri di&n nghi huu, 
theri diem nghi vic, tithi diem thuyen chuyen neu biet. 

so thuyen chuyeAn trong thi nu la cong chirc, vien chirc, 
nhan vien d b4c h9c cac don vi ban giao cho don vi &roc chuyen den có 1(7 nh4n, 
neu la cOng chirc, vien chirc, nhan vien a bac h9c khac don vi ban giao ho so bo 



ph4n te'') chirc cac b0 va viet ghi chU rO chuyen den truemg nao, theyi diem thuyen 
chuyen. 

III. THANH PHAN, THOI GIAN, DIA DIEM CAP NHAP HO SO: 

1. Thanh phAn: 

- Dai din 02 canN quan 1 phi trach ca‘p nh'ap hi‘5 so. 

- Van thu hoc Ice(  toan cua don vi 

- Ti da 02-05 vien chirc h trg vi'ec clap nh'ap h6 so 

2. TWA gian: 

MArn non: Ngay 25/3/2019,(Theri gian lam viec 7h30 den 16h30). 

Ti'C'ia hoc: Ngay 26/3/2019,(Thei gian lam viec 7h30 den 16h30). 
THCS: Ngdy 27/3/2019,(Theyi gian lam viec 7h30 den 16h30). 

Dia di&n: Hi trugng Phong Gido cluc va Dao tao thi xa- hu4n An 

bi day dU 
ho so dung 

Noin/:mn: 
- Nhir tr6n; 

- Ltru: VT, TCCB, H.54. 

, 
liltitikr 

Phong Gido duc vã Dao tao d nghi Hieu trugng cac don 
he) so nhu tren, 	cOng chitc, vien chirc, nhan vien thgc hi'en 
thanh phan, ding thei gian quy dinh./.  

UtiNG PHONG 

PHO TRLONG PHONG 

k4  * 	44/ 
C V 	/ r,.40  

Vö Anh Tuan 



CONG HOA XA HO!  CHU NGIllA VIVT NAM 
Dc 1p — Tir do —11#nh phtic 

BIEN BAN 
CiP 	P HO SO CAN BO CONG CHC, VIEN CH1C, NHAN VIEN 

NAM HOC 2018-2019 
Don vi: 	  

1. Nguiri c4p nh4p ho so: 

	  chirc danh 	  

	  chirc danh 	  

2. Ni dung clap nhlap:,  
- Cap nhap Quyet,  dinh 
- Cap nhap van bang chting chi, 
- Cap nhap phial danh gia can b0 cong chirc, 
- Cap nhap 13'7 lich bo sung, 
- Ni dung khac: 

3. Ni dung ID c4p nh4p: 

(Danh sach ha so CBCC dd cap nhap clinh kern bien ban) 

4. Ghi chti trong qua trinh c4p nh4p h so': 

5. Hoan tat vie.c clap nh4p hic: 

Ngtrtri cp nh4p 1 	 Ngtrici clap nh4p 2 
(Kj), ghi ra h9 ten) 	 ghi ro h9 ten) 



ONG HOA X -A HOI CHU NGHiA VIVT NAM 
Dc 14p — Tv do — Hanh phtic 

BIEN BAN 
KIEM TRA HO SO CAN BO CONG CHtfC, VIEN CHeC, NHAN VIEN 

NAM HOC 2018-2019 

Dun vi: 

1. Nguiri kiem tra h 6  sa: 

chirc danh 

	 auk danh 	  

2. Ni dung kiem tra: 
(1) Quyet dinh: Luang, nang ltrcmg, het tiled gian thir viec, chuyen ngach ltrang 

(riju co), luan chuyen (new co), kY luat (neu co), ho nhiem (neu co), bai nhiem (neu 

co), khac,....co day dit tinh tir khi mâi vao nganh den nay hay kh6ng? 
(2) Van bang chimg chi: có day du nhtr oda khai trong 1 Lich trich ngang 71, 29 

c6t khong? 
(3) Phieu danh gia can b6 cong chirc: Tinh tir ngdy vao nganh den nay co dit 

khong? CO nhan xet danh gia cUa hieu trtrang don vi khong? Ban photo hay ban 

chinh? 
, 	(4) LY lich bO sung: Tinh tir ngdy vao nganh den nay hang nam c6 n6p 13'7 lich 

1)6 sung khong? 
(5) CO phieu ke khai thOng tin nhan sir theo mu cfra B6 GD&DT khong? 

(6) CO phieu thong tin c6ng chic cira Sâ Ni viii tinh Binh Dtxong khong? 

(7) Quyen 13",  lich CBCC cO khong? 

3. Danh gia chung sau khi Idêm tra: 

(Danh sach ha so.  CBCC dã kkm tra clinh kern bien ban) 

5. Hoan tAt vic c4p nh'ap hitc: 	  

	

Ngtroi cp nlab 1 	 Nguifi c4p nh4p 2 

	

ghi r5 hp ten) 	 (Kj;, ghi ro hp ten) 
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