
UBND TH! XA THU,N.  AN 
PHONG GIAO KC VA DAOTA0 

S: 	/HD-PGDDT 

ONG HOA XA-  HO CHU NGHIA VICT NAM 

D0c14— Tkr do — I-4nh phtic 

Thuan An, ngay thang01 nam 2019 

HVONG DAN 
Vevic bao cao dinh k dcrt 2 cong tic t6 chin can b0 dam h9c 2018 — 2019 

Can dr vao tinh hinh thgc t6 cong tac te) chirc can bg trong timg nam h9c, 
Phong Gido dpc va Dao tao thi xa Thujn An huang dan cac don vi bao cao dinh 
1(( cong the t chdc can bg dam hgc 2018 — 2019 nhu sau: 

A. NO DUNG BAO CAO: 

Cac dan vi thgc hin bao cao theo cac biL mu dugc quy dinh rieng cho 
timg bjc h9c, nganh h9c. (Rieng cac dan vi Mm non, ML gido cong ljp quan 
17 cac nhom có phep thgc hin t6ng him va bao cao cac nhom lop có phep ten 
dia ban truemg trU dong) 

biL mu, d nghi cac dan vi vao dia chi website sau tai v d thgc 
hien: https://pgdtxthuanan.edu.vn  hoc trang blog cua PhOng Gido dpc va Dao 
tao thi xa Thujn An https://sites.google.com/site/phonggiaoducthuanan  ho4c 
truy cjp mail cong vi cUa dan vi de' nhjn bies'u mu. 

Ltru 

- Trong ngi dung cac bi6u mu có mgt sO thay di so \Teri dgt 1 nam 2018-
2019, d nghi cac dan vi phai tai bi6u mu mai cte' thgc hin cho thgng nhat 
trong toan thi vi nhang Fan bao cao truck con mgt vai don vi thgc hin khong 
dung bie'u mu dugc quy dinh tai theyi dim bao cao. 

- DM \Teri cac truemg ngodi cong ljp khi thgc hin cac biu mu bao cao 
chi can phan tich, thgng ke di 	di ngu ca 	dm. truemg. 

- Khi thgng ke trinh d di nga tai cac bi6u mu can thgng ke &mg chirc 
danh theo guy& clinh phan cong nhim vJi chinh d tranh tinh trang sai sOt, khong 
thgng nhat sg1iu gifra cac bi6u mu. (Vi 	Gido vien Nguygn Van A dugc guy& 
dinh phan cong nhi@n vg la gido vien Tin h9c cap 2, dgng theyi kiem nh*n phi 
trach Phong Vi tinh cap 2 thi khi thgng ke chi dua s lieu tai cong vi'c la gido vien 
Tin h9c cap 2). 

- D6i vâi cac trueyng cong ljp chi thgng ke d6i vâi gido vien thugc Men el-16 
cda dan vi minh và sg gido vien ma. PhOng GDDT gied thiki v dan vi hgp dgng 01 
nam, sg nhan vien tai hap dgng, d nghi hgp dgng (da có guy& dinh hgp dgng cUa 
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UBND thi xã Thuan An), khong th6ng ke nu gido vien do dugc tang cuang - thinh 
giang, hop d6ng day thay gido vien thai san. 

- Cac twang hop don vi ttr hop d6ng nhan vien, gido vien khong dua vao 
bao cao dinh kS/. 

- Nham th6ng ke, danh giá trinh dO theo Khung tham chieu trinh d6 ngon 
ngit chung Chau Au (Vrect tth /a KTCTDNNCCA) cüa gido vien giang day tieng Anh 
cac cap, Phong Gido dtic va Dao tap yeu cu cac dun vi nghien dru lq twang dan 
va cung cap thong tin day du, chinh xac tai bieu mu TD_NN (clinh kern cong van 
nay). 

Cu the ve cac bieu mu danh cho cac bac hoc nhu. sau: 

I. DON VI CONG LAP: 

1. Ve quy mo trtrimg 16p, h9c sinh: 

- Mu s"O la: thong ke s6 lop, sO hoc sinh truang Mm non; 

- Mau sO lb: thOng k'e s6 lop, s6 hoc sinh truemg Tieu hoc; 

- Mau sO 2: thOng ke sOlap, s6 h9c sinh truang THCS; 

2. Ve di ngO cling chire, vien chire va nhan vien hçrp cleng: 

Timg chirc danh can thOng ke theo 02 hinh thdc tuyen citing nhu sau: 

- Bien che, hop dOng dai han: gm có bien che chinh thdc, hop d6ng 
khong tiled han (cá trong chi tieu va ngoai chi tieu), hop d'Ong dai han; cac 
tniang tai hop dOng dã có Quyet dinh. 

- Hop dOng có thai han: nhimg twang hop hop d6ng mOt nam (có ghi 
khoang thai gian cti the' trong guy& dinh) có guy& dinh cüa UBND thi xa Thuan 
An 

- ML s6 5: bieu mau thOng ke dung chung cho tdt cã cac don vi truang 
Mm non, ML giao, Tieu hoc, THCS cong lap (in ban giay tren kh6 giay A3 de 
n6p ve Phong GDDT); 

- Mu sO 6: danh cho khOi THCS de phan tich s6 lieu gido vien trixc tiep 
day lop THCS da ghi trong mu s6 5; 

3. Ve clang vien: 

Tat cá cac don vi du phai bao cao theo cac mu sau: 

- ML so 9: bac) cao s61iu clang vien; 

- ML s6 10: thOng kê v tO chirc co sa clang; 
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- Mau sO 11: bao cao danh sach dang vier' mai phat thin, mai chuyin 
din, mai chuyin di so vai kY bao cao tnrac (bao cao dinh kSi dot 1 nam h9c 
2018-2019) 

- Danh sach clang vien: Lap danh sach clang vien toan dan vi 
dcit 02 co thay dOi so yeti doi 1) 

Ltru Cac don vi bao cao clang vien tai dan vi, clang vien chuyin din chi 
tinh cac trtrZyng hgp tir huyen khac, tinh khac chuyin din, clang vien chuyin di 
chi tinh cac trueng hgp tü thi xã Thuan An chuyin di cac huyen/thi, tinh khac, 
can b6 cong chirc, vien chirc, nhan vien la dang vien khong con cong tac trong 
nganh tai cac don vi trvc thu6c Phong Gido dvc va Dao tao thi xâ Thuan An, cac 
cong chirc, vien chirc, nhan vien nghi htru, nghi viec; Di \fed cac truong hgp la 
dang vien chuyen den, chuyen di trong thi xal Thuan An cac dan vj bao cao tai 
mu 11, ghi vao c6t ghi chu tai mu danh sach clang vien nhung khong bao cao 
sO lieu vao mu 9. 

4. Ve thOng ke trinh di) cling chin, vien chtic va nhan vien hqp &Ong: 

- Mau A: ThOng ke trinh d6 di ngu bac h9c Mam non; 

- Mau B: ThOng ke trinh d6 di nga bac hoc Tiiu hoc; 	 1..10 

- Mau C: ThOng ke trinh d6 di ngii bac hoc THCS; 

- ML D: ThOng ke trinh d6 Ngoai ngil bac hpc Mm non (cac chimg chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac don vj quy dOi sang 
khung tham chiiu CEFR) 

- Mau E: ThOng ke trinh d6 Ngoai ngil bac h9c Tiehu hoc (cac chimg chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac dan vj quy dOi sang 
khung tham chiiu CEFR) 

- Mau F: Thong kê trinh d Ngoai ngit bac hoc THCS (cac chimg chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac dan vi quy dOi sang 
khung tham chiiu CEFR) 

- Mau TD NN: Danh sach trinh d gido vien giang day Tiing Anh 

II. DON VI NGOAI CONG LAP: 

1. Ve guy mO tru.Ong lop, h9c sinh: 

- Mau sei la NCL: thOng ke sO lap, s h9c sinh trithng MN-MG ngoai 
cong lap; 

2. Ve di ngü cong chtic, vien chirc va nhan vien hqp dOng: 

- Dan vi ngodi cong lap bao cao sO lieu vao c6t h6p dOng c6 thei han 
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Mau s8 5 NCL: bieu mu thong ke dung chung cho tat ca cac don vi 
trtrong Mam non, Mau gido ngoai cong lap (in ban giay tren kh6 giay A4 de n8p 

Phong GDDT); 

3. Ve slang vien: 

Tat ca cac dun vi du phai bao cao theo cac mu sau: 

- Mau se) 9 NCL: bao cao s6 lieu clang vien; 

- Mau s6 10 NCL: th6ng ke ve to chirc ca so. clang; 

- Danh sach clang vien: Lap danh sach clang vien toan don vi 

4. Ve thLng ke trinh d eking chtic, vien chtic va nhan vien hqp dOng: 

- Mau A NCL: th6ng ke trinh dO di ngii bac h9c MN-MG ngoai cong 

lip; 

- Mau B NCL NN: Th6ng ke trinh dO Ngoai ngir bac h9c Mm non 
ngodi cong lap (cac chirng chi IELTS, TOEIC, TOEFL IBT, Cambridge 
Tests,... cac don vi quy di sang khung tham chieu CEFR); 

Lu'l4 chung: GOm 02 bieu mau 

Bieu mail: MAU BCDK_Dot2_2018_2019_CongLap.xls cac don vi cong 
lap thgc hien. 

Bieu matt: MAU MAU BCDK Dot2 2018 2019 NgoaiCongLap.xls cac 
don vi ngoai cong lap va don vi cong lap quanb'r cac nhom có pile]) thgc hien 

Cac dow vj nkip 104 diiu lien 4zi sheet "thong tin don vi" fru& khi 
nhik sE l&u  bao cao. 

B. THOI DIEM BAO CAO: 

- De nghi tht câ cac don vi phai gfri bao cao v'eBô phan T6 chgc can b6 - 
Phong Gido dgc va Dao tao thi xa Thuan An dot 02 nam h9c 2018-2019 nht.r 
sau: 

Bao cao dinh kST - Dot 2 cac dun vi gui truck ngay 15/02/2019 

- Cac don vi gui bao cao bang van ban ve Phong Gido dgc va Dao tao 
theo dung thed gian quy dinh, dOng thoi phai giri file bao cao (cac bieu mu, 
excel) ve dia chi email tochuccanbo@ta.sgdbinhduong.edu.vn  truarc hoc ding 
th6i diem gdi van ban. 

Tren day la nhang nOi dung htrang dan bao cao dinh kSi cong tac t6 chgc 
can 1)8 dot 2 nam h9c 2018-2019, Phong Gido dgc va Dao tao d nghi cac don vi 
thgc hien bao cao nghiem thc, day du, chinh xac n8i dung yeu cu va dung tiled 
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gian qui dinh. Ngodi nhUng n6i dung bao ca.° neu tren, nu c6 nhang vdn d gi 
lien quan d6n cong tac t6 chUc c'an phan anh hoac d'e xudt, d nghi cac don vi c6 
van ban giri kern theo bac) cao./. 

Noi nhein: 
- Cac dan vi MN, MG, TH, THCS cong 10; 
- Cac don vi MN, MG ngoai cong lap; 
- Lanh dao PGDDT; 
- Ltru: VT, TCCB, H.125. 

ki TRUCING PHONG 

PH6 'WONG PH6NG 

 

Vö Anh Tu'dn 
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