
CONG H6A xA HO! CHU NGHIA VIVI' NAM 
Dc lb— Ti do — lIqnh pinic 

UBND THT xA.  THU;M\T AN 
PHONG GILA° ITC vA DAO TAO 

S6:444-9/HD-PGDDT Thu4n An, ngay ( thang 9 nam 2019 

HU'ONG DAN 
vevic bao cao dinh ding tic tO chirc can bO nam hoc 2019 — 2020 

Can cir vao tinh hinh thixc t cong tac tO chirc can b6 trong timg nam h9c, 
Phong Giao dijc va Dao to thi xã Thuan An huamg dan cac dan vi bao cao dinh 

kST cong tac tO chuc can 1)0 nam hgc 2019 — 2020 nhu sau: 

A. NOI DUNG BAO CAO: 

Cac dan vi thvc hien bao cao theo cac bieu mu th.rgc quy dinh rieng cho 

timg cdp hgc, nganh hoc. (Rieng cac dan vi Mdm non, 1\4"du giao cong 14p quan 

cac nhom c6 phep flux hien tOng hop va bao cao cac nhom lap c6 pile]) ten 

dia ban truong trn &rig) 

bieu mu, d nghi cac don vi vao dia chi website sau tai ved dux 

hien: https://pgdtxthuanan.edu.vn  ho4c trang blog cüa Phong Giao duc va Dao 

tao thi xã Thuan An https://sites.google.com/site/phon2giaoducthuanan  hoa.c 

truy cap mail cong vi cüa dan vi d nhan bieu mu. 

Lull Sr: 

- Trong n6i dung cac bieu mu c6 rn6t s thay d'01 so vai nam h9c 2018-

2019, 6 nghi cac don vi phai tai bieu mu mai d'C' dux hien cho th6ng nhAt 

trong toan thi vi nhang ldn bac cao tnx6c con m6t vai dan vi thArc hien khong 

dung bieu mu dugc quy dinh tai tiled diem bao cao. 

- Di vai cac tnrOng ngoai cOng lap khi thgc hien cac bieu mau bao cao 
chi can phan tich, thing ke di vai di ngü ca hal cüa truong. 

- Khi thong kê trinh d6 di ngfl tai cac bieu mu cdn tho'ng ke dung chile 
danh theo guy& dinh phan cong nhiem vu chinh d tranh tinh tang sai sot, khong 
thOng nhAt sO lieu gifra cac 'Dieu mu. (Vi du: Giao vien Nguygn Van A dugc guy& 
dinh phan cong nhiem vu la giao vien Tin hoc cdp 2, ding thOi kiem nhiem phi 
trach Phong Vi tinh cdp 2 thi khi thOng ke chi dua sti lieu tai ding viec la giao vien 

Tin h9c cdp 2). 

- Di vai cac truCmg deg lap chi tilting ke di vai giao vien thu6c Wen che 
cila don vi minh va sti giao vien ma Phong GDDT gi6i thieu ve don vi hgp d'Ong 01 
nam, sti nhan vien tai hgp ding, de nghi hgp d'Ong (dal CO quy6t dinh hgp &Ong dm 
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UBND thi xã Thuan An), khOng th6ng Ice nu gido vien do dugc tang cuang - thinh 

giang, hgp d6ng day thay gido vien thai san. 

- Cac truang hgp don vi tr hgp d6ng nhan vien, giao vien khong dua vao 

bao cao dinh lcSr. 

- Nham thng ke, danh gia trinh d6 theo Khung tham chieu trinh d6 ngon 

ngir chung Chau Au (Vik dit là KTCTDNNCCA) cüa gido vien giang day tieng Anh 
cac cap, PhOng Gido duc va Dao tao yeu cu cac don vi nghien ciru k5 huong clan 
va cung cap thong tin day dü, chinh xac tai bi6u rah TD_NN (dinh kern ding van 

nay). 

Cu the ve cac bieu mau danh cho cac bac h9c nhu sau: 

I. DON VI CONG LA.4,13  

1. Ve guy mO truirng lop, hoc sinh: 

- Mau so' la: thOng kê s6 lop, sO h9c sinh truang Mam non; 

- Mau s6 lb: th6ng ke s6 lop, s6 h9c sinh truang Tieu h9c; 

- Mau s6 2: th6ng Ice s6 lop, s6 hgc sinh truong THCS; 

2. Vedi ngü cOng chfrc, vien chirc Va nhan vien hop thing: 	 DI 
\c 

Timg chlrc danh can th6ng ke theo 02 hinh thirc tuyen dung nhu sau: 

- Bien che, hop ang dai ban: gm CO Wen che chinh thirc, hgp d6ng 
khong thai han (ca trong chi tieu va ngoai chi tieu), hgp d'Ong dai han; cac 

truang tai hgp d6ng dã c6 Quyet dinh. 

- Hgp d6ng c6 thai han: nhfing truang hgp hgp d6ng mOt nam (c6 ghi 

khoang tiled gian cu the trong quyet dinh) c6 guy& dinh cüa UBND thi xã Thu4n 
An; cac vier' chlrc dugc PhOng Giao due va Dao tao giai thieu ve' dcm vi hgp 
d6ng k tr ngay 01/09/2019 den het 31/05/2019. 

- Mau s6 5: Weil mau thang Ice clang chung cho tAt ca cac don vi truang 
Mam non, Mau gido, Tieu h9c, THCS dog lap (in ban gay tren ha) gay A3 

n'Op v Phbng GDDT); 

- Mgu se; 6: clanh cho kh6i THCS d phan tich so' lieu giao vien truc flap 

day lop THCS cid ghi trong mu s6 5; 

3. Ve ding vien: 

Tat cã cac dan vi du phai bao cap theo cac mu sau: 

- Mau so 9: bao cao so' lieu clang vien, 

- Mau sti 10: th6ng Ice veth chirc ca sa dang; 
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- Mau sO 11: bap cao danh sach dang vien mai phat triL, mai chuyL 
din, mai chuy8'n di so ved kST bao cao truck (bac) cao dinh kS,  dgt 2 nam h9c 

2018-2019) 

- Danh sach clang vi'en: Lap danh sach dang vien toan dcm vi. 

Luu 5T: Cac don vi bao cao clang vien tai don vi, dang vien chuy'L d6'n chi 
tinh cac truorig hop tix huy8n khac, tinh khac chuyL din, clang vien chuyL di 
chi tinh cac truong h9p tir thi xã Thuan An chuy8n di cac huy8n/thi, tinh 
can b6 cong chirc, vien chirc, nhan vien la dang vien nghi huu, nghi vi8c do ht 
tuoi lao &Ong, nghi vi8c khong con cong tac trong nganh tai cac dcm vi truc 
thu6c Phong Gido dijc va Dao to thi xã Thuan An; Di ved cac truong h9p la 
dang vien chuyL d6n, chuy6n di trong thi xã Thuan An cac dcm vi bao cao tai 
mu 11, ghi vao c6t ghi chü tai mau danh sach dang vier' nhung khong bac) cap 

sO li8u vao mu 9. 

4. Ye thong ke trinh cis) ding chin, vien chin va nhan vien ho:p ang: 

- Mau A: ThOng k8 trinh d6 di ngil bac hoc Mm non; 

- Mau B: ThOng kê trinh d6 di ngil bac h9c TiL h9c; 

- Mau C: Thang Ice trinh d di ngil bac h9c THCS; 

- Mau D: Thng ke trinh d6 Ngoai ngir bac h9c Mm non (cac chimg chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac dcm vi quy di sang 

khung tham chi6u CEFR) 

- Mau E: ThOng Ice trinh d Ngoai ngit bac h9c TiL h9c (cac chi:mg chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac don vi quy di sang 

khung tham chiL CEFR) 

- Mau F: Thong ke trinh d6 Ngoai ngit bac h9c THCS (cac chirng chi 
IELTS, TOEIC, TOEFL IBT, Cambridge Tests,... cac don vi quy d6i sang 

khung tham chi'L CEFR) 

- Mau TD_NN: Danh sach trinh d6 gido vien giang day Ting Anh thu6c 

bac h9c TiL h9c, THCS 

II. DON VI NGOAI CONG 0.'11  

1. Vt quy mô trtrimg 16p, hoc sinh: 

- Mau s6 1 a_NCL: thOng ke sO lop, sO h9c sinh truong MN-MG ngoai 

cong lap; 

2. ve di ngü cong chirc, vien chile Va nhan viên ho:p ding: 

- Dan vi ngoai ding la'p bap cao sO li8u vao cOt hop d6ng c6 thori han 



- Mau s6 5 NCL: bieu mu thng Ice dung chung cho tdt ca cac don vi 
trueng Mm non, Mau gido ngoai ding 10 (in ban giay ten kh6 gi'Ay A4 de nOp 

Phong GDDT); 

3. Ve ding vien: 

Tat Ca the don vi du phai bao cao theo cac mau sau: 

- Mau s6 9 NCL: bao cao sei1iu clang vien; 

- Mau st) 10 NCL: thtmg ke vet chirc co so dang; 

- Danh sach clang vien: L4p danh sachs dang vien toan don vi 

4. Ve thOng Ice trinh di) cling chin, vien chile va nhin vien hçrp dOng: 

- Mau A NCL: th6ng ke trinh di) di nga b4c h9c MN-MG ngoai cong 

lip; 

- Mau B_NCL_NN: Tho'ng Ice trinh d Ngoqi ngfr blac h9c Mam non 
ngoai ding lp (cac chimg chi IELTS, TOEIC, TOEFL IBT, Cambridge 
Tests,... cac don vi quy di sang lchung tham chieu CEFR); 

Lwu chung: G('3ni 02 bieu mu 

BiL mu: MAU BCDK 2019 2020 CongLap.xls cac don vi ding 10 

thgc hien. 

Bieu mu: MAU MAU BCDK 2019 '2020 NgoaiCongLap.xls cac don vi 
ngoai ding ltp va don vi cong lp quan l cac nhom có phep tlArc hien 

Ccic dolt vi nhijp lieu Au lien tgi sheet "thong tin don vi" fru* khi 

nh(ip so 	beio 

B. THIJI DIEM BAO CAO 

- D nghi tdt ca cac don vi phai 	bao cao v Bô ph4n T chirc can b - 

Phong Gido dc va Dao t4o thi xã Thu4n An nam h9c 2019 - 2020 nhu sau: 

Bao cao dinh - Dot 1 cac don vi gui truot ngay 25/09/2019 

Bao cao dinh IcST - D9t 2 cac don vi gui tnreic ngay 14/02/2020 

- Cac don vi giri bao ca.° bang van ban ve Phong Gido dc va Dao tqo 
theo dung died gian quy dinh, dt)ng tiled pildi gin file bao cao (cac bieu mu, 
excel) ve dia chi email tochuccanbo@ta.sgdbinhduong.edu.vn  truerc hoc ding 

thoi diem gin van ban. 

Tren day la nhang nOi dung huong dan bao cao dinh kST ding tac th chirc 
can b0 nam h9c 2019-2020, Pheng Gido dvc va Dao tao d nghi Hieu truang cac 

don vi thvc hien bao cao nghiem tile, day dü, chinh xac n(ii dung yeu can va 
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dung then gian qui dinh. Ngoai nhang no5i dung bac) cao nett ten, neu có nhfing 
van d gi lien quan den ding tac t6 elide can phan anh hoc d xuat, d nghi cac 

don vi có van ban giri kern theo bao 

Noi nhfor 
- Cac dan vi MN, MG, TH, THCS ding 114; 
- Cac dan vi MN, MG ngoai ding 14p; 
- Lanh dao PGDDT; 
- Luu: VT, TCCB, H.150. 

  

VO Anh TuAn 
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Cl 

B2 

C2 

45- 59FCE 
65- 79 PET 

90- 100 KET 

Khung 
tham 
chie'u 

IELTS TOEIC 
TOEFL 

PBT 
TOEFL 

CBT 
Cambridge Chuin 

Tests 

45 - 59 CPE 
80 - 100 

CAE 
7.5+ 

850 

600- 

400 

7.0 
6.5 

6.0 
5.0 

Al 	<3.0 	<400 	<340 	<96 	<31 	4 - 69 KET 	1 

Top Score Top Score Top Score 
9 	990 	677 

Top 	Top 
Score 	Score 	Pass 	Pass 

300 	120 
Pass 

CHfrNG CHi NGOAI NOD' QUOC TE TU'ONG DOING 
KHUNG THA1VI CHIEU TRiNH DO NGON NGtr CHUNG CHAU AU 

(Kern theo Gong van sej 	/SGDDT-TCCB ngety /8/2015 v viec bao cao th 'Ong ke dinhkj) doet 1 ve' c Ong tac td chur can bO nam 
hoc 2015-2016) 
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