
UBND THf XA THUAN AN 	CONG HOA XA HO! CHU NGHiA VItT NAM 
PHONG GU() DiJC VA DA0 TAO 	Dc lp - Tv do - Hph pink 

Thu án An, ngay 4thang 9 nam 2019 s6:44% /PGDDT 
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Kinh 
- Cac twang Mm non, Mau gido; 
- Cac tnrang Tieu hoc; 
- Cdc tnrang Trung hoc ca 

Can cU.  Nghi dinh s0 42/2013/ND-CP ngay 09/5/2013 cüa Chinh phü quy 
dinh ye to chirc va hog dOng thanh tra gido dijc; Thong tu sO 39/2013/TT-
BGDDT ngay 04/12/2013 dm BO Gido dkic va Dao tao ye viec huang clan NT" 
thanh tra chuyen nganh trong limb vuc giao chic; c16 dam bac) sr d0ng be) va hieu 
qua cong tdc kiem tra *110 tong cdc don vi ca si gido chic; 

Can cd Cong van 1962/SGDDT-TTr ngay 21/10/2016 dm Sâ Gido dvc 
va Dao tao ye viec huang dan cong tdc ki6m tra nOi 1,0 tnrong hoc; 

Phong Gido due va Dao tao (GDDT) huang clan v'e ding tdc kim tra nOi 
13.0 twang hoc nhu sau: 

I. MIJC DiCH, YEU CAU 

1. Cong tdc kim tra nOi b nha truang la mOt boat dOng quan 13% thuang 
xuyen cüa hieu twang nha tnxong, giam,doc trung tam trong (sau day goi chung 
la hieu truang nha truang); là mOt yeu cau tat yeu cüa cong tac dOi mai quail 
la Ichau d4c bia quan tong trong chu trinh quan 15' dê nang cao hieu qua quan 

gido chic. 

, 	2. Cong tdc lcie"m tra nOi 13.0 phai dam bao tinh dai tra, toan din, truc tip 
tat ca cdc nOi dung, hoat dOng va doi tuang trong nha tnrang. Kiem tra nOi b0 
twang hoc thuc hien viec xem xet va danh gid mire dO hoan thanh nhiem vu cua 
cdc thanh vien, 110 ph:an trong nha tnrang doi chieu yeti cac quy dinh hien hanh 
va huang dan cüa cdc cap quan 

3. Kie'in tra nOi b0 nham gifip m8i cá than, th chirc trong nha tnrang tuan 
thU va thuc hien dung cdc quy dinh cu' a phap luat, quy dinh cUa nganh trong thuc 
hien nhiem vu. 

4. Thuc hien ding tac kie'm tra nOi 130 tnrang hoc dirge thuc hien dung, 
day dU quy trinh, thu tuc va thuc hien dung vai tro thanh, kiem tra: Kiem tra, 
danh giá, tu van, thfic day ca sey gido due. 

II. NHItM Vlj 

1. Nhilin vu chung 



- Trien khai c6 hieu qua, kip thin cac quy dinh cüa phap luat ve ding tac 
thanh, kiem tra gido dvc trong cac ca sa giao dvc; tang cuing c6ng tac quan 15,  
nha nuac trong hog dOng thanh tra; 

- Tip tic kin toan Ban kiem tra nOi bt ? twang hgc, nang cao chk lugng 
thanh vien Ban kiem tra nOi b0. 

- Tang cueing hog &Ong kiem tra ne.)i be darn bao thvc hien kiem tra c6 
trgng tam, trgng diem, barn sat cac nOi dung dm ke hooch hog dOng da de ra, 
nam bat kip thin tinh hinh hog dOng cüa cac to chirc, ca nhan c6 lien quan trong 
don vi. 

- Kim tra nOi be tnrang hgc cirng c6, thiet lap kS,  cuang trong twang 
hgc, nang cao thvc trach nhiem cüa moi thanh vien trong nha tnrang; don doc, 
thirc day hog dOng day va hgc; n'ang cao hieu lvc, hieu qua cong tac quail V/ dm 
nha tnrang; gap phan thvc hien doi mai gido dvc, nang cao chat lugng va hieu 
qua hog dOng gido dvc. 

,- Nang cao chAt lugng,,  hieu qua,  cac cuOc kiem tra nOi b0; cAn lva chan 
mOt so chuyen dê phir hgp, can thiet de tap,trung kiem tra, khong chay theo so 
lugng ma chu tong chat lugng cac cuOc kiem tra, sau kiem tra xfr 1 dirt diem, 
ding khai nham tac dOng vao he thong. 

- Nang cao hieu qua c6ng tac tip cOng clan, giai guy& khieu nai, t6 cao, 
ph6ng ch6ng tham nhung theo quy dinh cüa phap luat. 

2. NhFe'm vij ciii the"' 

a) WI nha twang thanh lap ban kiem tra nOi 13.0 nha twang dU kha nang 
tham muu, phoi hgp va trien khai thvc hien nhiem vv kiern tra nOi b0. 

b) Xay dvng ke hoach kiem tra nOi b0 cv the, co dAy du nOi dung, di 
Wang dugc kiem tra, bin phap va thoi gian thvc hien; sat thvc tien, dam bao 
tinh thuang xuyen, lien AlC va CO tac dvng trong c6ng tac kiem tra. 

c) Duai sj dieu hanh trvc tip ,cfra hieu twang, ban kiem tra nOi be tt; 
chirc thvc hien CO hieu qua c6ng tac kiem tra nOi be theo ke hoach. Dam bao day 
dü cac nei dung kiem tra, thvc hien dung mvc tieu; tranh benh hinh thirc, doi 
pho, khong hieu qua. 

d) Ban kiem tra nOi b0 phi ket hap chat che voi ban thanh tra than dan 
de giai quyet kip thin cac nOi dung lien quan;,kien nghi thir tnrang don vi, di 
din cac tt chirc doan the chinh tri xir 13'T dirt diem sau kiem tra. 

e) Danh gia, dieu chinh, be) sung dAy du cac ke hoach trong nam hgc. Xr 
1S,  ,ket qua, bao cao danh gia toan din va dire rut kinh nghiem trong cong tac 
kiem tra nOi b0 cho nhfing nam tiep theo. 

III. NOI DUNG MEM TRA 

1. Kie4rn tra hanh chinh nha truirng 

1.1. Kgm tra v d(ii ngü giao vien, can 11(1 vã nhan vien 
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- Can b0, gido vien, nhan vien: DU, thiL, trinh dO dao tao, tS,  1 dat chuin, 
tren chuan, tST1 gift cac mon; ket qua danh gid xep loai chuan nghe nghie'p, ket 
qua danh giá xep loai cong chirc, vien chirc, nhan vien; danh hiu thi dua, gido 
vien gioi cac cap. 

- D6i \Ted cdc twang ngoai ding lap, ttr kiehm tra v bao dam tST 1 gido 
vien co' hUu, gido vien thinh siang, &mg trinh dO chuyen mon theo quy dinh 
tuang Ung vai tirng bac lux, cap h9c. 

1.2. Kim tra vi?c thtfc hin cac nhim vu 

a) Ke' hoach phat tri6n gido due. 

- Thuc hiên chi tieu, s8 lugng h9c sinh timg lop, kh8i lop va toan tnrong. 

- Thtrc hin 1c6 hoach 018 cap gido chic va tham gia xod mu chit. 

- Thuc hi0n Quy ch6 tuye'n sinh. 

- TS,  le' h9c sinh bo h9c, km ban. 

- Hie'u qua dao tao cüa nha tnrong. 

b) Hog dOng gido duc dao dirc cho h9c sinh. 

- Thuc hie‘n chuong trinh, nOi dung, ke' hoach gido duc dao dirc trong va 
ngoai gia len lop. 

- Hog dOng cUa cdc doan the'. 

- Hoat dOng cia'a giao vien chü nhi0m. 

- Vic k6t hgp gift nha tnrang, gia dinh va xa hOi trong vi0c gido duc dao 
dirc cho h9c sinh, huy dOng nguon luc xay dung moi twang gido due. 

- Kt qua gido due dao dire h9c sinh: The hie'n qua xecp loai hanh ki6m, 
h9c sinh bi 14 lust, s8 h9c sinh cá b*, sO h9c sinh nghin ma tuST (neu co) ... 

c) bat  dOng va chit lung giang day, h9c tap cdc 130 mon van hod. 

- Vic xay dung cdc ke hoach day, h9c: Ke hoach quan 1ST chuyen mon cila 
lanh dao; cüa to chuyen mon, b0 phan va cá nhan. 

- Thuc hin chuong trinh, nOi dung, k6 hoach giao chic cac b0 mon van hod. 

- Chit lugng giang day dm gido vien qua du gia tham lop, phong trao di 
mai phuong phap day hoc, vi& sir dung thiet bi, do dung day hoc va tu lam do 
dung day h9c cüa gido vien. 

, 	K6t,  qua h9c tap,  ciia h9c sinh: Thong qua vi& cho dim bai kim tra, 
diem tong ket hoc IcST va tong ket ca na'm hoc. Ket qua len lop, luu ban... Ket qua thi 
hgc sinh gioi. 

- Twang ngoai ding lap thuc hie:n chucmg trinh Oak) duc va ka hoach day 
h9c theo quy dinh dm Dieu 10 nha truong tucmg Ung, bao dam vi& day dü va 
dung tien dO chuang trinh quy dinh cho cap hoc, lop hoc; thuc hin day dü cdc 
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hog d6ng giao dgc toan dien,cho hgc sinh; khong day bOt, day d6n, thgc hien 
thai gian hgc tap theo bien che nam hgc dm cap hgc, bac hgc. 

d) ChAt lugng cac hog dOng giao disc khac. 

- Thgc hien chuong trinh,,n6i dung, ke hoach cac hog &Ong gido dgc lao 
dOng, huorig nghiep va day nghe; giao disc the chat; giao dgc quoc phong; giao 
dgc ngoai gier len lop. 

1.3. Ty ki6 tra con tac quail 157 ciia hi0 tru'o.ng 

a) Xay Ong va to chirc thgc hien ke hoach nam hgc. 

Kim tra viec xay Ong Ice hoach nam hgc, hgc kST va hang thang cüa hieu 
twang; viec xay Ong ke hoach to chirc thgc hien cac hog dOng day hgc, giao 
dgc trong nha truong. Xay Ong cac quy che phoi hgp hoat d6ng giita nha 
truerng voi cap üy Dang, cac to chirc doan the xã hOi vai Ban dai din Cha me 
hgc sinh. Ke hoach to chirc thgc hien quy che dan chit, cong khai, cac chü 
tnrang hrn tha Dang, Nha mac, tha nganh, cac cu6c van dOng trong nganh. 

Kim tra viec to' chirc thgc hien ke hoach thong qua kiem tra s6 nghi 
quyet tha nha trtrong, cac to va cac b6 phan có lien quan. 

Kim tra ke hoach tha hieu twang, cac pho hieu twang, cac th chuyen 
mon ye n6i dung ke hoach, chi tieu va cac bin phap thgc hien, tinh kha thi, phit 
hgp thgc tien ctla ke hoach. 

b) Quan 15T can b0, giao vien, nhan vien. 

- Vic phan dog, sir Ong di ngU giao vien, nhan vien hgp 13'7có hieu qua. 

- Vic quail l k luat lao dOng, trach nhiem ding tac, thgc hien chi' 
trtrong &king loi cüa Dang, chinh sach phap lust tha Nha ntrac tha cac thanh vien. 

Cong tac danh gia cong chirc, vien chirc, nhan vien; khen thtrang, 14 
luat dOi voi can b6, giao vien va nhan vien theo qui dinh tha Nha ntrarc. 

- Nhang chit truceng va bin phap degiüp cho can b6, giao vien, nhan vien 
dtrgy hgc tap, boi duOng nang cao trinh dO nghiep v1,1 chuyen m6n; 

c) C8ng tac kiem tra n6i 1)0 nha trueng tha hieu twang 

MOt s6 nOi dung chinh ma hi'eu trtr6ng cAn chit ST chi dao kiem tra: 

- Kim tra hog dOng six pham cüa giao vien 

- Kim tra hog dOng cüa t6, nhom chuyen mon 

- Kim tra cong tac quan l hanh chinh, tai chinh, tai san cüa nha twang 

- Kim tra ding tac ban tritr(co. so• vat chAt phtic viii ban tit; hog dOng tha 
be phan nuoi &rang, cham sac; ket qua nuoi duftg, cham sOc hgc sinh). 

- Kim tra hog d6ng hgc tap, ren luyen cüa hgc sinh. 

- Kim tra viec xay Ong Ice hoach cüa cac b6 phan, thanh vien trong nha 
tnrong. Kim tra hoat &Ong cac b0 phan, to chile, cá than trong nha trtremg. 

•PC 
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d) Thpc hien 6.'6 d8 chinh sach cüa Nha nuov di voi can b0, gido vien, 
nhan vien, thpc hien quy che dan chU trong nha truOng. 

- Vic tham gia xay Ong k hoach cüa cac thanh vien trong nha truong 

- Vic bao dam nguyen tac cong khai. 

- Vic thpc hien ch'e de, chinh sach cüa Nha nu& di vi can be, gido 
vien, nhan vien va hoc sinh. 

e) Cong tac tham muu, xã hei hod gido dpc; quan he: phi hop ding tac 
glib nha truing vâi cac doan the. 

- Nhang ke't qua cp the trong ding tac tham muu vi co quan quan VT cap 
tren va vOi chinh quyen dja phuang; 

- Cac bin phap thpc hien xa hei hod gido dpc va ket qua dat dirge. 

- Quan h phi hop cong tac gifra nha truOng voi cac doan the. 

g) Quan 1 va t'6 chirc gido due hoc sinh 

- Nam s6 luong hoc sinh, s6 hoc sinh chuyen truang, be) hoc. 

- Khen thuong, luat hoc sinh. 

- Xet duyet ke't qua danh gia, x6p loai hoc sinh, danh sach luu ban, danh 
sach len lop. 

- Quan 1ST viec day them, hoc them. 

2. Kis'in tra chuyen (It 

2.1. Kim tra ,thpc hien "3 cong khai" (ca hinh thdc va nOi dung thp4>,\ 
hien): Cong khai chat lugng gido dpc; ding khai cac dieu kin cci sa vat chaA'11\ 
trang thiet bi phpc vii day hoc va dOi  ngti; dog khai ye thu, chi tai chinh. 	vAW 

2.2. Kim tra viec thpc hien day mph i.rng dpng ding nghe th8ng t 
(trong ding tac chi dao thpc hien va c8ng tac quan 1 cUa hieu twang) 

2.3. Kim tra viec quan 1ST bath chinh, tai chinh, tai san cüa nha trueeng. 

- Kim tra ding tac quail l hanh chinh: 

+ Kim tra vice son thao, luan chuyen, km frit cong van di, cong van d6n; 

+ Kim tra viec quan VT con du; 

+ Kim tra viec quan VT cac h6 so, s6 sach hanh chinh, gido vp (s6 dang 
be; so goi ten va ghi diem; hoc ba hoc sinh; sO ghi dau bai; so theo dOi pho cap 
gido dpc;,  so ,quan VT cap phat van bang, chimg chi; s6 nghi quyet cüa nha 
truarng; so kiem tra, danh gia gido vien ye citing tac chuyen mon; so quan l tai 
san; so,  quail 1Sr tai chinh; so theo dOi cong van di, ding van den; 116 so tuyen 
sinh, ho so thi tot nghiep; sO khen thuong k luat hoc sinh; so luu tit cac van 
ban, cong van va cac loai 116 so so sach khac). 

- Kim tra ding tac quail 1'y tai chinh: 
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Kim tra vi0c ghi chep tren chfing dr, ten s0 k0 toan, ten bao cao tai 
chinh; kiem tra vi0c thu chi cac nguon kinh phi trong ngan sach va ngoai ngan 
sach; vi0c huy dOng, sir Ong cac nguon kinh phi do nhan dan, phv huynh, cac to 
chirc, ca ,nhan dong g6p, Ung h0; kiem tra vi0c chap hanh cac the 10, che dO, 
nguyen tac ke toan tai chinh \fa thu nOp ngan sach. 

- Kim tra ding tac quan 1 tai san: 

Kim tra vi0c xay dung, sir dvng, bao quan ca se', vat chit va thi0t bi 
truOng h9c. Thim dinh tinh hp 13'T khoa h9c, dam bao v0 sinh truemg lap, dam 
bao an toan; tham dinh gia tri sir dvng cUa ca sa vat chat twang, lap; nam bat 
kip thi tinh tang mat mat, hu hong oh cac loai tai san. 

Kim tra thu vin, thiet bi thi nghi0m: Co.  sa vat chit; vi0c sip xep, b0 tri, 
trang tri, v0,  sinh; so lugng va chat lugng; vi0c thgc hiOn nOi qui, vi0c cho 
mugn, thu hoi; ho sa so sach, bao quan, giai thi0u, thong ke, phan loai, bo sung 
sach bao, thiet bi day h9c; thuc hiOn gi giac, thai dO lam vi0c... 

2.4. Kim tra vi0c dux hiOn quy dinh v0 day them, hoc them theo Quy 
dinh ye day them, h9c them cira BO Gido dvc va Dao tao ban hanh kern theo 
Thong tu s0 17/2012/TT-BGDDT ngay 16/5/2012 v0 vi0c quy dinh ve day them, 
h9c them dm BO Gido dvc,va Dao tap; Quy dinh ye day them, h9c them ten dia 
ban tinh Binh Duang cüa Uy ban nhan dan tinh Binh Ducmg ban hanh kern theo 
Quy0t dinh s0 54/QD-UBND ngay 14/12/2012 v0 vi0c ban hanh Quy dinh v0 
day them, hoc them tren dia ban tinh Binh Duang va cac van ban huang clan dm 
Sâ Giao dvc va Dao tao. 

2.5. Kim tra vi0c thuc hi0n Luk Phong, ch0ng tham nhang; Luat Thuc 
bath tier ki0m, chong ran* phi; thgc hi0n cac cuOc van dOng, phong trao thi dua 
cüa NOtih (qua trinh trien khai cüa La'nh dap nha truOng, ho sa va hoat Ong 
thuc te cüa dOi 

3. Kim tra cac t, nhom trong nha trtrimg 

- Kim tra cong tac quan 1S, cüa t6 truang, nh6m tnrang: Nhan thirc, vai 
tro, tac diving, uy tin, kha Wang lanh dao chuyen mon ... 

- Kim tra 110 sa chuyen mon: K0 hoach, nghi quyet, bien ban, chit lugng 
day, cac chuyen de boi dung chuyen mon, sang kien kinh nghi0m... 

- Kim tra chit lung day - h9c cüa t nhom chuyen mon (,vi0c thuc hi0n 
chuang trinh, chuan bi bai, chat lung day h9c, vi0c thuc hi0n doi mai phuang 
phap, sir ding phuans WO, do dung day h9c, vi0c kiem tra, danh gia h9c sinh, 
tac dvng, uy tin dm to, nhom chuyen mon trong 

- Kim tra n n0p sinh hoat chuyen mon: Soan bai, ch'Am bai, cicr gier, 
giang mu, h9p to, nhom 

- Kim tra ke hoach b0i dung va tv b0i duang chuyen mon nghi0p vv. 

- Kim tra chi dap phong trao h9c tap dm h9c sinh: Phi dap, ngoai Mina, 
thuc hanh, b0i duang h9c sinh gioi 



Vic kiern tra chuyen de cac t6 dam bao it nhat 1 lan/tO/nam hgc. 

4. Kim tra ho4t Ong mr phm ctia nha giao 

4.1. Ni dung kiem tra 

a) Trinh dO nghiep viii six pham 

- Vic nam yang yeu cu cüa chuang trinh, nOi dung, kin thirc, kyr nang, 
thai dO can xay dvng cho hgc sinh. 

- Nang lvc van dvng phuang phap giang day, gido dvc. 

b) Vic thvc hien quy che chuyen mon 

- Thvc hien chuang trinh, ice hoach giang day, gido dvc. 

- Thvc hien dung cac qui dinh v chuyen mon. 

- Tuan thu quy dinh ve day them, hgc them (c6 vi phgni hay khong vi ph4m). 

c) Kt qua giang day 

,- Diem kiem tra hoc ket qua danh gia mon hoc cila hoc sinh tir dAu nam 
hoc den theyi diem thanh tra. 

- Ket qua kiem tra khao sat chat lugng hoc sinh cüa ngued thanh tra. 

- Ket qua kiem tra chat lugng cac lp gido vien day so vai chat lugng 
chung cüa toan tnremg. 

d) Vic thvc hien cac nhiem vv khac 

Hieu tnrang danh gia gido vien bang mOt phieu ve ding tac chü nhiem lop 
(neu co) va cac cong tac khac dugc phan cong. 

4.2. Danh gia xep loai khi ket di& kiem tra 

Ap dvng chuan da ban hanh de danh gia, xep loai 04 nOi dung sau vao 
mOt trong bon loai: Tat, kha, dal yeu cau NT& chua dat yeu cau (rieng xep loai gier 
day thay tot bang gioi). 

a) Danh gia nang lvc nghiep vv six pham 

Xep loai nang lvc nghiep vii six pham cUa gido vien can cir vao ktt qui 
xep 1o,ai cac 	c14,y dà dugc can 130 hem tra dir va rat kinh nghiem vai gild() vien. 

- Nu 2 tit dugc xep chung vao loai nao thi danh gia chung xep loai vao 
loai do. 

- Neu each nhau 2 bac thl xep loai chung vao gifra hai loai dO. 

- Nu trong 3 tit c6 2 tit xep loai gitmg nhau, tit con lai chi thap han 
hoac cao han mOt  bac, thi xep loai chung la loai dm 2 tiet kia. 

- Nu trong 3 tit ca 2 tit xep ngang nhau, tit cem lai thp han hoe cao 
han 2 bac thi xep loai chung la loai giira 2 loai d6. 

- Neu 3 tit xep vao 3 loai khac nhau thi xep loai chung vao gift 2 loai ha. 



b) Danh giá viac thkrc hian quy dinh chuyen mon 

Danh gia chung viac thuc hian quy dinh chuyen mon 'cap vao loai nap thi 
03 yeu cau "thkrc hien chtrung trinh, kê ho#ch giang dy, giio dye; son bai, 
chuan bi do dung de hQc theo quy dinh; kiem tra h9c sinh va cham bai 
theo quy dinh" phai dat loai do tra len, 04 yeu cau con lai có the thap hon 1 bac. 

c) Danh gia kat qua giang day 

Vic danh gia kat,qua giang day thong qua danh gia kat qua hgc tap dia 
hgc sinh, can cir vao diem kiem tra hoc ket qua danh gia bang,  nhan xet tirrig 
mon hoc dm gido vien, ket qua kiem tra khdo sat dm can b9 kiem tra, so sanh 
vâi nam hgc tnroc va chat 1u9,ng chung toan tnrgrig; danh gia ket qua giang day 
thang qua du gia tham lap. 

d) Danh gia viac thkrc hian cac nhiam vu khac 

Hiati, truong cung cap cho ngtroi kiem tra m9t phiau danh gia xap loai 
gido vi'en ve viac thgc hian cac nhiam vu dugc giao: 

- Cong tac chti nhi'am (nu co). 

- Thkrc hian the cong tac khac do truang phan cong. 

*Dinh gia chung va xep 1oi giao vien khi Wet thtic kiem tra 

- Nguyen tac danh gia: Can di 4 n9i dung kiam tra. 

- Gido vien dugc 'cap loai,  tido thi cã hai n9i dung 1 (nghiep vy su. pham) 
va n9i dung 2 (thyr hien quy che) deu phai dugc xep tr loai do trar len. N9i,  dung 
3 (ket qua giang day) va n9i dung 4 (thyr hien ccic nhiem vy khac) có the thap 
hurl mOt bac. 

5. Kiem tra lerp hoc va hoc sinh 

Co tha kiam tra toan dian mOt lOp hoc kiam tra mOt v'an da nicam rut ra 
kinh nghiam cong tac chü nhiam lOp, viac giang day cua gido vien, phat hian 
tinh hinh h9c sinh. Dc bit la cac lOp có dau hiau di xuong trong phong trao thi 
dua, cac hQc sinh có bieu hian vi pham n9i quy trugng 

IV. QUY TRiNH KItM TRA NOI BO TRU'ONG HOC 

1. Thanh lap Ban kiam tra n9i b9: 

Du nam hgc, hi'au tnrang tuyan ch9n vien,  chdc, nhan vien co uy tin, 
Wang Luc chuyen mon, kinh nghiam cong tac và nam yang cac quy dinh phap 
luat ban hanh quyet dinh thanh lap Ban kiem tra n9i b9 do hiau twang lam 
truong ban, phan cong nhiam vu chinh cho cac thanh vien trong ban. 

2. Xay dung chuong trinh, k hoach kiam tra n9i b9: 

- Hiau truong dinh huong cho ban kiam tra n9i b9 tham muu, ding hi'au 
truong xay dung ke hoach kiem tra n'9i b9 trong nam hgc. Ban kiem tra n9i b9 
cki the hod ke hoach kiem tra n9i b trong nam hoc bang viac lp ke hoach cii the 
cho tUng thang (theo theri gian), tling dgt (theo quy mó, n:oi dung); can lua chon 
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nOi dung, th6i diem, di tugng, thanh phan kiem tra phü hop; „giri ke hoach 
phong gido dkIc va dao tao, S Gido dy.c va Dao tao theo phan cap. 

- Ke hoach kiem tra phai phi' hop voi tinh hinh, dieu kin cv the dm 
tru6ns va có tinh kha thi. Trong ke hoach can có: Ke hoach chung va ke hoach 
cti the cho tirng thang, bao darn duot tinh on dinh tuong doi cüa ke hoach. 

-,Hieu truemg t6 chirc ph 6 bin cong khai ke hoach dä &roc duyet cho 
toan the hi &mg tru6ng. 

3. T6 chirc thvc hien kiem tra nOi b0 theo ke hoach: 

- Tay theo nOi dung, tinh chat, mire de) ctia timg dot kiem tra, Hieu tnrang 
of:, the ban hanh quyet dinh thanh lap to kiem tra Wang img. 

- T6 kiem tra xay dung d cuang kiem tra trinh hieu tnrang,phe duyet; 
tien hanh kiem tra (dOt xuat hoc dinh kST); moi nOi dung kiem tra nhat thiet phai 
lap bien ban kiem tra de lam can dr danh gia, luu tit ho so; hoan thin ho so 
kiem tra; bao cao Hieu tnrang ket qua kiem tra. 

- Hieu tnrang xem xet,ket qua,  kiem tra, xac minh lai khi „can thiet; sau do 
ban hanh van ban thong bao ket qua kiem Ira cho den tuceng duot kiem tra. 

Hieu tnrang chi dao till:re hien xiit 1 sau kiem tra, thong bao trong cuOc 
hop bang van ban tai toan tru6ng. 

4. Hang thang, hieu twang phai dua nOi dung danh Oa ding tac kiem tra 
nOi b0 vao chuong trinh ding tac,,dong th6i dieu chinh, b8 sung cac ke hoach 
cho sat thkrc te. Cuoi hoc ki va cuoi nam hoc, hieu truang phai bao ea°,  so ket, 
tong ket cong tac kiem tra nOi b8 truac hOi dong tru6ng va giri bao cao ve ph6ng 
gido dvc vã dao tao, Sot GA.° dye va Dao tao theo quy dinh (theo phan cap quan 

5. H6 so kiem tra nOi bO tnr6ng hoc gem: 

- Quyet dinh thanh lap Ban kiem tra nOi 1)0 tru6ng hoc. 

- Ke hoach kiem tra nOi 1)0 tru6ng hoc: Ke hoach chung va ke hoach cii 
the timg thang. 

- Phan ding nhiem vi thanh vien trong ban kiem tra nOi b0 tru6ng hoc. 

- Cac b0 WO so kiem tra theo dot (ho4c cu0c) kiem tra ,nOi  13,0 bao gm: 
Quyet,dinh kiem tra (neu có), de cuang kiem tra, cac bien ban kiem tra, bao,cao ket 
qua kiem tra, giai phap sau kiem tra, the ho so tai lieu lam minh chimg (neu can). 

- Bao cao so ket, temg ket ding tac kiem tra nOi 1)0 tnr6ng hoc. 

H6 so kiem tra nOi b0 tru6ng hoc ducyc luu tit day du tai Ban kiem tra nOi 
b0 tnr6ng hoc qua cac nam. 

6. Quy dinh v th6i gian thong tin bao cao: 

- Bao cao gcri ve phong Giao dijc va Dao tao: Ke hoach ding tac kiem tra 
nOi b0 cac tnr6ng griri tnrac ngay 28/9 hang nam; Bao cao so ket cong tac kiem 
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tra nei be ft-Li& ngay 05/1 hang nam, Bdo cdo temg ket ding tdc kiern tra nei be 
truck ngay 20/5 hang nam. 

- Bdo cdo dot xuAt khi dirge yeu eau và khi c6 v9 viec xdy ra (k Ca khi dã 
giái quyet). 

Tren day Id hirorng cldn cong tdc kiem tra nei be trireeng h9c cüa Ph6ng 
Gido chic va Dao tao, yeu cau cdc don vi twang h9c tr9c thu9c,trien khai thve 
hien nghiem tnc. Trong qud trinh th9c hien, neu c6 virong mac can bdo cdo 
Phong Gido d9c va. Dao tao (qua dong chi Nguyen Van Ut - Chuyen viên phi 
trach thanh tra, kiem tra Phong GDDT) dê dirgc giai quyet./. 

nkin: 
- Mir tren; 
- Lanh do Phong GDDT; 
- Um: VP, TTr. 

TRVONG PHONG 
PHO TRUONG PHONG 

1..7+ 

DVC VA k 

0 TAO 
- 

Va Anh 
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Phv lyc 1: 
PHONG 	CQNG II0A x A MI CHU NGIIIA VITT NAM 

DON VIE•  	 Dc 14p - Tiy do - Hinh phfic 

, ngay thong 	nam 201 ... 

KE HOACH 
Kiem tra iii b trtrong hue Wain hue 	 - 

I. Cac van ban Oar, 1: 

- Quyet dinh s'('; 2139/QD-UBND ngdy 25/7/2019 dm UBND tinh 	 

- Phuong huang nhiem vu nam hoc dm Phong...... 

- Can cir k hoach nam hoc oh don vi. 

- Can cir van ban chi ciao dm cap tren. 

II. Muc dich, yeu cu: 

(Dua vao chirc Wang, nhiem vu cüa Hieu twang). 

III. NhiCOn vu: 

1. Nhiem vu trpng tarn: 

(Dua vac) phuang huang, nhiem vu nam hoc dm nganh). 

2. Nhini vi cy 

(Dip vao tinh hinh thgc t cüa nha twang va phuang twang, nhiem vu 
nam hoc cila nganh). 

IV. Ni dung kiem tra 

(Theo cac nei dung cila Huang dan). 

V. Chuang trinh kiem tra ni b cu the: 

(Lich kiem tra nei be hang thang theo cac nei dung cua Huang clan). 

Thai gian Ni dung kiem tra Doi ttryng kiem tra Ghi chti 
Thang .... 
Thang .... 
	 . . 

Hinh thirc kiem tra theo ke hoach, kiem tra det xuat, ban tnxac hoc 
khong bao truac. 

TRVONG 
(K)i ten, ghi rO hc,  ten va clang du,) 

S6: 	 
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Phq Iv 2: 

	

P1-TONG 	CQNG II0A xA IIQI CHU NGIIiA VIFT NAM 

	

DON VI: 	 Wic 14p - Tkr do - II#nh phtic 

     

s6-  	

 

, ngay thcing 	nam 201... 

QUYET DINH 
vi0 thanh lIp  To kiêm tra ni b Trtrovg 	 

Nam 119c 	 

TRVONG TRVONG 	 

Cac can cir cO lien quan 	  

Can cir K hoach nam h9c 	Truang.... ........ 

QUYET DINH: 

Diu 1. Thanh lap T6 kiem tra nOi be dm Truing 	, gm cac Ong, ba 
có ten duai day: 

1. Ong (Ba) 	 , Chirc vii, Hieu truerng, Tnrong ban; 

2. Ong (13a)   	 , PhO truang ban; 

3. Ong (Ba)  	 , PhO tnrong ban; 

4. Ong (13a)   	 , Thanh vien; 

5. Ong (Ba)   	 , Thanh vien; 

6. 	 

Diu 2. Ban kiem tra có nhiem vu xay ice hoach kiem tra nOi be ,  trong nam 
hoc 	va phan cong nhiem vit cho cac thanh vien trong To kiem tra; to chirc thkrc 
hien cong tac kiem tra nei 139' trong don vi. 

Diu 3. Cac be phan có lien quan va cac Ong, ba có ten tai Dieu 1 chili trach 
nhiem thi hanh Quyet dinh nay". 

No'i nh?In: 
- Nhu DiL 3 (a thuc hi@i); 
- Lim: VT. 

HIt,U TRVONG 
(4 ten, ghi r5 hp ten va clong du) 
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Phu lyc 3: 

	

PHONG 	CONG IIOA xA. 	NGITIA VIFT NAM 

	

DON VI: 	 Nic 14p - Tty do - II4nh phtic 

S:  	 ..... ngay 	thang 	nam 201... 

QUYET DINH 
tra 	 (ghi nOi dung kiem tra) 

Nam h9C 	 

IIItU TRIXONG TRIYONG 	  

Cac can cur có lien quan 	  

Can dr K6 hoAch ki6m tra n6i b6 tnremg hoc nam hoc 	 va tinh hinh 
hoAt dOng cüa Truemg 	 

QUYET DINII: 

Diu 1. Kim tra nOi bt v 	 (ghi nOi dung kii'm tra) cüa 

Truong 	nam hoc 	  
Dieu 2. Thanh lap T6 ki6m tra n6i b6cUa Trirong 	, g6m cac ong, ba 

di ten clued day: 

1. Ong (BA) 	, Chirc vu, FIi6u truang, T6 truang; 

2. Ong (Ba)   	 , T6 phO; 

3. Ong (13a)   	 , Thanh vien; 

4. Ong (BO  	 , Thanh vien; 

5. 	 

Dieu 3. T6 ki6m tra co nhi6rn vi xay dung lich, k6 hoAch ki6m tra 	  

(ghi n.oi dung kiem tra) trong nam hoc 	 va tin hanh vi6c kiem tra theo phan 
ding do To tracing. 

Vic ki6m tra &roc thuc hi6n theo dling trinh ta, tha tic thanh tra, ki6m tra da 
&roc quy dinh theo Luat Thanh tra, cac van ban phap luat khac lien quan den c6ng tac 
thanh, kiem tra. 

Diu 4. Cac b6 phan có lien quan va cac ong, bà cO ten ti Diu 2 chiu trach 
nhi6m thi hanh Quy6t dinh nay k6 tr ngdy 

Noi nhip: 	 IIIt.0 TRIYONG 
- Nhu.  Diu 4 (d'e' thut hi@i); 	 (Iq ten, ghi r5 ha ten va clang dciu) 
- Luu: VT. 
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Phu lyc 4: 

	

PHONG 	CONG II0A XA IIQI CHU NGIIiA VIFT NAM 

	

DON VI: 	 Dc 14p - Tty do - IIktnh phtic 

.........., ngay 	thang 	ncim 201... 

BIEN BAN 
Klein tra 	  

Can cif Quyet dinh so .../QD- 	 ngdy ./. ./ .   ye yiec 
kiem tra nei b cac hoat deng 	 cüa Tnrong 	 

Horn nay, hi ... gig ... ngdy . . .7. . . /......T kiem tra d tin hanh kiem tra, xac 
minh ye 	  (ghi n.oi dung kie'm tra). 

I. Minh phan gam có: 

1. Dai dien T kiem tra 

- Ong (13a) 	 , chirc vu 	 

	

- Ong (Ba) 	 , chirc vit 	 

- Ong (13a) 	 ,chircvii 	 

2. Di ttzgrig dugc kiem tra: 

II. Nil dung kilm tra, xtic rninh: 

Ifjt qua kiêin tra, xdc minh: 
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IV. N1,in xet, thinh gia/th 

I. Cu dililu: 

2. T ;on 

V. KiCn nghi: 

Bien ban dã dugc doc lai cho nhang ngugi cO ten nen teen nghe va xac nNn. 

DOI TUVNG ROC KIEM TRA 	DAI DIN TO MEM TRA 
(Ghi j kio'n (nu co), lc); va ghi 1'5 ha ten) 	 ghi rö ha ten) 
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Pin)* 5: 

	

PHONG 	 CQNG 110A x.A HoI nit NGHIA VIFT NAM 

	

DON VI: 	 De.ic rap - Tt.r do - 1I4nh phtic 

S6:  	 ..... ngay 	thang 	na'm 201... 

BAO CAO 
Ktt qua kiêm tra vic 	  ghi neji dung kiJni tra) 

Kinh 	HiO'u truang 	  

Thuc hiOn Quy6t dinh sOv .../QD- 	 ngdy ./. ./ . 
kiem tra viOc 	 (ghin:di dung kiem tra) cüa Truang 

Tr ngdy 	dOn ngdy .../.../ ...... , T6 kie'm tra (can 17,0 kiOrn tra) da" lam v* 
vOi 	(ghi b0 ph On/co nhan thrcrc kiem ,tra) ya tien hanh kiem tra nOi bO/xac 
minh vi'Oc 	 ( ghi nOi dung kiem tra) 

Sau day la kk qua kiem tra: 

1. Iliac diem tinh hinh: 

(Neu khai quat dc dim, tinh hinh t chirc, hoar dOng cüa di Wong dugc kiOrn 
tra lien quan den nOi dung kiem tra) 

2. Ket qua kiem tra, sat minh: 

3. Nh4n xet, dinh gia va ket 

4. Kien nghi cac bin phap xii157: 

Tren day la Bao cao ke't qua kie'ni tra v" 	 (ghi nOi dung kijm 
Ira), To kiem tra (can 1)0 kiem tra) xin Y kien chi dao cila 	  

No'i nhein: 	 TRIfONG BAN K1Em TRA 
- 	; 	 (CAN BO KIEM TRA) 
- Luu:  	 (K)i, ghi ro h9 ten) 
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Ph y lyc 6: 

	

PRONG 	CONG HOA XA, HOI CHU NGHIA VItT NAM 

	

DON VI: 	 Dc 14p - Ty. do - 11#1th phtic 

     

SO: 	  ..... , ngay 	thang 	neim 201... 

KET LU;N-  N 
Vê viec kiCm tra 	 (ghi n.oi dung kiern tra) 

Thuc hien Quyet dinh s6 .../QD- 	 ngay ./. ./ . 	 viec 
kiem tra 	 (ghi nOi dung ki'dm tra) cüa TruOng 	 

Qua xem xet bao cao cüa ket qua kiem tra cüa TO kiem tra (Can be kiem tra) 
ngay .../.../ ...... 

Kt 1u'an kiem tra, xac minh nhu sau: 

1. D4c deem tinh hinh: 

(Neu khai quat dc diem, tinh hinh tO chirc, hog dOng cüa di Wong dtroc kiem 
tra lien quan den nei dung kiem tra) 

2. Kt qui kiem tra: 

3. Nhf.in xet, danh gia va 

4. Cac bin phap xir 1: 

No'i 

- Ltru• 	 

tutu TRUING 
(K35, ghi ro h9 ten va (long dein) 
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